Upload Continuing Education

COMMUNITY COLLEGE

Follow this guide to successfully upload your continuing education certificate to your
membership profile. This process ensures your professional development is
accurately recorded.

1 Go to: https://www.ncta-testing.org/
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REGISTRATION DEADLINE: 4/30/2026 I

What is NCTA?

ACCOMMODATION REQUEST DEADLINE: 4/15/2026 I TESTING WINDOW: 6/1/2026 - 6/26/2026
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The National College Testing Association (NCTA) is a non-profit organization of testing professionals working in post-secondary institutions, in companies with test-related products and services, and in other

professional testing venues. NCTA was organized in 2000.

3  Click"LOG IN"
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4  Click "My Membership"
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5  Click "Continuing Education"
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News Updates

SAVE THE DATES!

2026 NCTA Conferer
September 14-17, 2026

Hyatt Regency Sacramento
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News Updates

SAVE THE DATES!

2026 NCTA Conference
asniiuvosss September 14-17, 2026

Hyatt Regency Sacramento

Conference registration opens Monday,
March 16!

Proctor Certification

June 1-26, 2026

Registration Open: March 23, 2026
Registration Deadline: April 30, 2026
Accommodation Request Deadline: April 15,
2026

Registration Now Open: HERE



6  Click "ADD CREDIT"
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Hours total: 3
Event / Session total: 1

2/27/2026 - 2/27/2026
CE Meeting
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Proctor Certification Exam

Self

Chair of CE Committee.

7 Fill out form with the Event information

Add Education Credit

EXPORT PDF

Instructor Name

Expiration Date

Choose an expiration date
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Event / Sessi Date Range *
Event Na Choose a start date & Choose an end date 5
Credit Hours Category
Credit Hours Select a Category -~
Location Description
Description
Location
Instructor




8  Click "SAVE"

Event / Session Name *

Presenting Non NCTA Testing Event- Enhancing Proctorec

Credit Hours

Location

0zarks Technical Community College- Springfield Campu:

Instructor

Instructor Name

Expiration Date

2/17/2029

Date Range *

2/17/2026 o 2/17/2026

Category

Select a Category -

Description

Learn about the i and pre within
Testing Services for proctored events in courses. We'll cover
important tepics such as exam resources, password
confidentiality, dual credit, and makeup exams. Additionally,
discover how Springfield Campus, Table Rock, and Richwood
Valley students will use RegisterBlast 1o schedule their exams.
Wwe'll explore how to upload exams, rack student progress, and
enhance the overall testing experience, ensuring a streamlined
process for both faculty and students.

9 Click "UPLOAD CERTIFICATE" - To add documentation.

Choose a start date 5]
To Certificate DOWNLOAD m
Description Chair of CE Committee.
Choose an end date =
Category m
O (None) Date Range 2/17/2026 - 2/17/2026
0O Proctor Certification Exam Event / Session Presenting Non NCTA Testing Event- Enhancing Proctored Events: A Testing Services Workshop
Added By Hours 3
2 Categor
[ Administrator -
O Self Added By Member
Location 0zarks Technical Community College- Springfield Campus
Instructor
Expiration
Certificate
Learn about the essential resources and procedures within Testing Services for proctored events ir
password confidentiality, dual credit, and makeup exams. Additionally, discover how Springfield Ca
1o schedule their exams. We'll explore how to upload exams, track student progress, and enhance 1
Description faculty and students.
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10 Click "Open" to select the documentation to add.
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Y. DOWNLOAD
Description Chair of CE Committee.
Choose an end date
Category
O (None) Date Range 2/17/2026 - 2/17/2026
0O Proctor Certification Exam - ¢,ony/ segsion Presenting Non NCTA Testing Event- Enhancing Proctored Events: A Testing Services Workshop
Added By Hours 3
O Administrator i
0 Self Added By Member
Location Ozarks Technical Community College- Springfield Campus
Instructor
Expiration
Certificate
Learn about the essential resources and procedures within Testing Services for proctored events in courses. We'll cover important topics such as exam resources,
password confidentiality, dual credit, and makeup exams. Additionally, discover how Springfield Campus, Table Rock, and Richwood Valley students will use RegisterBlast
10 schedule their exams. Wel explore how to upload exams, rack student progress, and enhance the overall testing experience, ensuring a streamlined process for both
Description faculy and students.

If you have any questions please reach out to the CE Committee
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